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SECTION-A
Answer any ONE (1x13=13 Marks)
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SECTION-B
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IQAC- Academic Audit Dated: 0810712020

Sr.
No File Name Status of the file

1 Admission File Completed

2 Internal assessment file Completed

3 Extension activities/ awareness programmes fi le

Photos ofthe event are
completed.
Student attendance missine

4 Staff meeting note /file with asenda Completed

5 Circular file Completed

6 Scholarship file Completed

7 Equipment purchase file Completed

8

Equipment history (source of purchase, cost, accuracy,
year ofpurchase) Completed

9 Parents teachers meeting file Completed

10 Alumni file Not completed

ll Curriculum revision file (existing and previous) completed

t2
Ongoing, completed and applied project file-faculty
file NOT AVAILABLE

13 Publication-faculty wise NOT AVAILABLE
t4 Ph.D. thesis list NOT AVAILABLE
15 Journal subscription fi le Completed

t6 Consultancy proiect file NOT AVAILABLE
t7 Collaboration files with MOU NOT AVAILABLE
18 Class time table Completed

t9 vision and mission of the institution in printable form NOT AVAILABLE
20 CD publication if any NOT AVAILABLE
2t Books published NOT AVAILABLE

22
Conference/workshop/seminar organized with photo
evidence Completed

23 seminar / Conference Proceedings' Completed

24 Library file Index is missing

25 e-iournal subscription file Not completed

26 List of Research scholars/ fellowships NOT AVAILABLE
27 Teaching and non-teachine staff file Completed

28 Anti raeeing committee file Completed

29 placement cell file Completed



Audited By:

Dr. Anoop Scaria

Mrs. Reeshma W

fl

1.

2.
(

30
Feed back forms of the students and Remedial
measures taken for the weaker students

subject wise average &
remedial measure missi

3l Measures taken for the advanced learners NOT AVAILABLE
32 Database of students with photos Completed

JJ academic calendar with weekly & monthly wise tests Completed

34
Best practices followed in curriculum and Teaching -
Learning NOT AVAILABLE

35 Awards received by faculty members & students Completed

36 Student Counselling file Not completed

37
Course file

Completed
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vJrM/IQ AC- N 2020 -21, I 0l , Date: 3010612020

CIRCULAR

Sub: IOAC - Conduct of Academic Audit-l (2020-21)

1. l't Academic Audit by fQAC is to be carried out on July 8, 2020
2.The documents are to be made available at College Board room for auditors.
3. A11 the files/ documents are to be scrutinized for completion/updation/

, indexing/ follow up action.
4. The list of auditors

1. Dr. Anoop Scaria
2. Mrs. Reeshma VV

IQAC- C

3o

Copy to:

1. Staff
2. Office
3. Library
4. Computer Lab

Db,4-
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IQAC- Academic Audit Dated: 0310312020

Sr

No File Name Status of the file
1 Admission File Completed
2 Internal assessment file Completed

J Extension activities/ awareness programmes fi le

a. Event proposal-completed
b. Feedback form-completed
c. Photos ofthe event are
missing

4 Staff meeting note /file with agenda
a. Agenda of the meeting is
missing

5 Circular file Completed
6 Scholarship file Completed
7 Equipment purchase file Completed

8

Equipment history (source of purchase, cost,
accuracy, year of purchase) Completed

9 Parents teachers meeting file
PTA feedback ofparents
missing

10 Alumni file Not completed
l1 Curriculum revision file (existing and previous) completed

t2
Ongoing, completed and applied project file-faculty
file NOT AVAILABLE

l3 Publication-faculty wrSE NOT AVAILABLE
t4 Ph.D. thesis list NOT AVAILABLE
15 Journal subscription file Year wise list is missing
t6 Consultancy project file NOT AVAILABLE
t7 Collaboration files with MOU NOT AVAILABLE
18 Class time table Completed
t9 vision and mission of the institution in printable form NOT AVAILABLE
20 CD publication if any NOT AVAILABLE
2t Books published NOT AVAILABLE

22
Conference/workshop/seminar organized with photo
evidence

a. Event proposal
b. buget & photos ofthe event
missing

23 seminar / Conference Proceedings' Event proposal missing
24 Library file Index is missins
25 e-loumal subscription file Not completed
26 List of Research scholars/ fellowships NOT AVAILABLE



Audited By:

l. Dr. Anoop Scaria .*-P ,

2. Mrs. Reshmi Thoma.(":\"+
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27 Teaching and non-teachine staff file Completed
28 Anti ragging committee file Completed
29 placement cell file copies of offer letter missing

30
Feedback forms of the students and Remedial
measures taken for the weaker students

subject wise average &
reme{ial measure missing

31 Measures taken for the advanced learners NOT AVAILABLE
J./. Database of students with photos Completed
JJ academic calendar with weekly & monthly wise tests Completed

34
Best practices followed in curriculum and Teaching -

Learning NOT AVAILABLE
35 Awards received by faculty members & students No separate file maintained
36 Student Counselling file Not completed

37
Course file

class time table missing
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vJrM/rQ AC- N 2019 -20 I 02 Date: 2010212020

CIRCULAR

Sub: IOAC - Conduct of Academic Audit II (2019-20)

l.2dAcademic Audit by IQAC is to be carried out on March 3,2020
2.The documents are to be made available at College Board room for auditors.
3. All the files/ documents are to be scrutinized for completion /updation/
indexing/ follow up action.
4. The list of auditors

. Dr. Anoop Scaria
o Mrs. Reshmi Thomas

IQAC:

Copy to:

1. Staff
2. Office
3. Library
4. Computer Lab

lIrn'lr hL 3 Yr:T*4r



YIMAL 3Y<::Tl<I
INSTI:TIITE C}T MAhIAfigME}\IT & STHSEARCI-I

"ryoTl-l ltAgin, cHafiPERt - i'{ttt. xAx}lun D,?", ,tE*ALI, lNl}lJt
&ppr*yrd Sy e"**'{* & *ttt*rrq*d l+ *#frfrwt W&*v+r*t\.t

e* l*d? ***, 2*{i* 4trtitt** t**tiitiltidfl

IQAC- Academic Audit Dated: 08/08/2019

(

Sr.
No File Name Status of the lile

1 Admission File Completed

2 Intemal assessment file Completed

J Extension activities/ awareness programmes fi le

a. Event proposal
b. Feedback form
c. Attainment
d. Photos ofthe event are

missing

4 Staff meetins note /file with asenda Completed

5 Circular file Completed

6 Scholarship file a.2019 details are missing

7 Equ pment purchase file Index is missins

8

Equipment history (source of purchase, cost, accuracy,
year ofpurchase) Index is missing

9 Parents teachers meeting file

Index of the meeting is
missing, Parents feedback &
remedial action report missing

l0 Alumni file Not completed

l1 Curriculum revision file (existing and previous) completed

t2
Ongoing, completed and applied project file-faculty
file NOT AVAILABLE

13 Publication-faculty wrse NOT AVAILABLE
t4 Ph.D. thesis list NOT AVAILABLE
15 Journal subscription file Year wise list is missing

t6 Consultancy proiect file NOT AVAILABLE
t7 Collaboration files with MOU NOT AVAILABLE
l8 Class time table Completed

t9 vision and mission of the institution in printable form Not completed

20 CD publication if any NOT AVAILABLE
2l Books published NOT AVAILABLE

22
Conference/workshop/seminar organized with photo
evidence

a. Event proposal
b. buget & photos ofthe event
missins

23 seminar / Conference Proceedings' Event proposal missing

24 Librarv file Completed

25 e-i ournal subscription fi le Not completed



26 List of Research scholars/ fellowshi NOT AVAILABLE
27 Teaching and non-teaching staff file Completed

28 Discipline action committee file Not arranged in proper order

29 placement cell file copies of offer letter missine

30
Feedback forms of the students and Remedial
measures taken for the weaker students

subject wise average &
remedial measure missing

3l Measures taken for the advanced leamers NOT AVAILABLE
32 Database of students with photos Completed

)3 academic calendar with weekly & monthly wise tests Completed

34
Best practices followed in curriculum and Teaching -

Learning NOT AVAILABLE
35 Awards received by faculty members & students No separate file maintained

36 Student Counselline file Not completed

37
Course file class time table & lecture note

missing(

Audited By: 
11

l. Dr. Anoop s"uri**b,-
2. Mrs. Dona James k]
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vJrMaQ AC-N2019-20101 Date: 1910712019

CIRCULAR

Sub: IOAC - Conduct of Academic Audit-l (2019-20)

l. I't Academic Audit by IQAC is to be carried out on August 8,2019
2. The documents are to be made available at College Board room for auditors.
3. A11 the files/ documents are to be scrutinized for completion /updation/
indexing/ follow up action.

r !. The list of auditors
. Mr. Anoop Scaria
o Mrs. Dona James

IQAC- Princi o+,
\a4a

Copy to:

1. Staff
2. Office
3. Library
4. Computer Lab


